
WELCOME TO DOVE HILL  
On behalf of the faculty and the administration, we welcome you to this new academic 

school year.  Dove Hill has been recognized as a California Distinguished School, a 

National Blue Ribbon School and a Title One Academic Achieving School. Our 

accomplishments instill pride in our school and in our community. 
 
This school agenda has been specially prepared to assist your child in organizing information 

and to distribute the guidelines concerning school responsibilities. Included in the agenda are 

the Dove Hill School Goals and Responsibilities. It describes many school rules, policies and 

procedures we use as guidelines to provide the best educational environment for all 

students. We believe that by following these guidelines we will promote an educational 
environment that characterizes Safety, Respect and Responsibility.    

 
Linda Mora 

 
 
DOVE HILL SCHOOL GOALS 

“Reach,Teach,Inspire” 
Students will demonstrate competency in challenging subject matter including language arts, 

mathematics, science, history, geography, physical education, and the arts. Students will 

possess the skills and knowledge necessary to compete in our technologically expanding 

world and global community. Students will be prepared for responsible citizenship and 

accept their responsibility as an individual and as a member of a family, the local community 

and the world community. Students will be able to recognize and use opportunities to grow 

intellectually and value learning as a lifelong process. 
 

ATTENDANCE 
Students are expected to be in school except in cases of emergency, illness, or school-

approved absences. The only excused absences are personal illness or injury, medical or 

dental services, quarantine, a funeral attendance or a religious holiday. Students will be 

declared truant if they have three or more unexcused absences and/or tardies over 

30 minutes in a school year. Notifications of truancy letters are mailed, every week. 
 
Steps to follow when your child is absent: 

• Parents should call the school at (408) 270-4964 on the first day the student is absent 

or send a note to the teacher stating the reason for an absence. 

• A doctor’s statement may be required for an extended illness of three days or   more. 

• If your child cannot go out for recess, he/she must bring a signed note stating  the  
 reason for being excused. 

Frequent or extended absences from recess or P.E. may require a doctor’s statement. 

• Make-up work is required when applicable. There are no independent study plans. 

 

 

 

 

 

 

 

 

 



Tardiness: 
1. A student is tardy after 8:30 a.m.  

   2. All students should report to the office when arriving late to school. An adult should                   

  always accompany late primary students to the office. 
 

Check-Out Procedures: 

1. If a student needs to leave during the school day, parents must sign him/her out in       

the office. The child will then be called to the office. Please do not go directly to the 

classroom. 

2. Parents are encouraged to make dental and medical appointments after school 
hours. 

 
SCHOOL VISITATION DOVE HILL IS A CLOSED CAMPUS 
Parents are encouraged to participate in the education of their child. Parents must sign in at 

the office and secure a visitor badge.  We request that parents avoid conferences with the 

teacher during such visits, but rather schedule a conference for a mutual acceptable time. 
 
For the protection of all students: 

• No parent is allowed in the restrooms, cafeteria, or on the playground during  
 school hours. 
• No unauthorized adults are allowed on campus when school is in session. 

• Please do not go directly to the classroom during class time. If you need to 

give your child a message, medication, homework, lunch money, etc., please 

go directly to the office. We will deliver the information to your child as soon as 

possible. 

• Please pick-up and drop-off your child at the front gates. 

 

PARKING LOT SAFETY 
The safety of all of our students is of utmost importance to us.  Students need to be escorted 
through the crosswalks in the parking lot. The parking lot is closed to through traffic with 
the exception our school bus. All others spaces may be used for visitors.  

 
Please park only in unmarked spaces or on unpainted curbs--never on a red or yellow curb. 

The yellow curb near kindergarten is where you should drop off your student, but please do 

not park there.  Do not allow your child to walk between cars or walk across the parking lot 

by themselves. Here are some vehicle code reminders when it comes to parking. 

 
Disabled Parking Spaces: Code 25507.8 

It is unlawful for any person to park or leave standing any vehicle in a stall designated for 

disabled persons. It is unlawful for any person to obstruct, block, or otherwise bar access to 

those parking stalls or spaces.  It is unlawful for any person to park or leave standing any 

vehicle on the lines marking the boundaries of a parking stall or space designated for disabled 

persons or disabled veterans. 

 



 
 
 
 
 
MEDICATION 
No medication, prescription, or over the counter drugs may be brought to school and taken 

by students without both parent and doctor signature. Medication request forms may be 

obtained in the Health Office. In addition, all medication must be kept in the Health Office 

unless the doctor states otherwise. 
 
TOBACCO/SUBSTANCE POLICY 
Evergreen School District has a District Policy that forbids smoking anywhere on district 

property.  Also, alcohol and drugs are strictly forbidden on school grounds. 
 
EMERGENCY DRILLS 
The safety of your child is one of our greatest concerns. The school holds regular fire, 

earthquake and lockdown barricade drills to teach students to respond calmly in the event of 

an emergency. Detailed escape plans are posted by the doors of each classroom. Each 

class has an escape route to an outside area a safe distance from the school building. We 

have designated staging areas in the event of an emergency evacuation. 
 
EMERGENCY NUMBERS 
The school must always be informed of a working telephone number or emergency number 

in the event your child becomes ill or is injured at school and requires your presence. Please 

remember to notify the school of any change of address or telephone number. 
 
FIELD TRIPS 
When a field trip is scheduled, your child will bring home a permission form giving the 

destination and date. This form must be signed and returned to the teacher before your child 

will be allowed to go on the trip. Students are under the supervision of their teachers or 

responsible adults. Students must adhere to school rules and regulations while on field trips. 
 
HOMEWORK POLICY 
The fundamentals — reading, writing, speaking, and mathematics — often need to be 

reinforced with additional practice. Homework, the extension of class work, will be work 

which relates directly to the mastery of a subject. Homework is an important part of the 

learning process. Students must assume responsibility for their class work and homework. 

Dove Hill teachers will explain his/her individual homework policy at Back to School Night. 

Please remind your child to complete his/her homework assignments. Once the teachers 

leave for the day, the classrooms are locked. Custodians are not authorized to let students 

into classroom without the consent of the teacher.



NEWSLETTERS 
During the year, we will send home notes concerning school activities, rules, and other 

information. Please read these notes and newsletters. Ask your child for the school 

newsletter each Friday.  Newsletters will go home weekly via peachjar. 
 

TEXTBOOKS 

Textbooks are furnished free of charge. Parents are issued a textbook contract at the 

beginning of the year. If textbooks or library books are lost or damaged beyond reasonable 

use, parents or guardians will be charged the full replacement price. Report cards may be 

withheld at the end of the year if fees for lost or damaged textbooks and library books are not 

paid. 
 

LOST AND FOUND 

Clothing and personal belongings that are brought to school should be labeled with the child’s 

name.  Found articles are turned in to the school’s Lost and Found in the breezeway. Unlabeled 

or unclaimed property will be turned over to charity mid-year and at the end of the school year. 
 

STUDENT DRESS CODES 

The primary standards held for student dress and grooming are that the children arrive neat 

and clean to school and that they conform to our District dress and grooming standards. 

Generally, students are not to be dressed in clothing which: 
 

•  Compromises safety or modesty 

    •  Is disruptive to the educational  process. 
 

STUDENTS ARE NOT TO WEAR THE FOLLOWING: 

1.   Any clothing or apparel which: 

Is considered dangerous, unsafe or a health hazard 

Contains offensive or obscene symbols, signs, or slogans 

Contains language or symbols oriented toward violence, sex, drugs, alcohol, or tobacco 
 
2. Any attire or grooming disruptive to the instructional process which may 

include, but is not limited to: 
• Make-up 
• Bare midriffs 
• Halter tops 
• Tank tops, spaghetti straps 
• Mesh tops 
• Shorts, skorts, or skirts shorter than fingertip length 
• T-shirts longer than fingertip length 
• Clothing which allows underwear to be exposed 
• Dangling or sharp pointed earrings 
• Open-toed shoes or shoes and shoes with no ankle straps 

• Bandanas of any color 

• Hats/caps in the classroom 
 

PERSONAL ITEMS FROM HOME 
Children should leave all toys/equipment at home (i.e. skateboards, scooters, trading cards, 

and action figures, etc.). Sports equipment is purchased  by the school Equipment brought to 

school will be considered a donation. Cell phones, IPods, video games should be left at 

home. If by necessity a cell phone is bought to school, it needs to be turned off during 

school hours and kept in the student’s backpack. We are not responsible for lost or stole 

items that should are brought to school. 
 



 
ZERO TOLERANCE 

We adhere to a Zero Tolerance policy when it comes to dangerous items at school. Items 

that have no place or purpose at school. Included in this list, but not limited to are 

firearms, BB/projectile guns, dirks, daggers, knives, razors, explosives, tools (such as 

screwdrivers), etc.   Any students found to be in possession of such dangerous items will 

be held accountable and given consequences according to educational code. Such 

consequences include suspension and expulsion. If warranted, the police will be called. 
 

DISCIPLINE WITH DIGNITY 

Discipline with Dignity was approved and adopted by the Evergreen School Board of Trustees 

in 1992. The staff received information and training in Discipline with Dignity. We also adhere to 

SAFETY, RESPECT and RESPONSIBILITY. Additionally, the strategies of IGNORE, WALK 

AWAY and TELL AND ADULT are part of a comprehensive discipline program. 
 
Discipline with Dignity is based upon seven basic 
principles: 

 
1) Long-term behavior changes vs. short-term quick fixes: 

It is our belief that student behavior is important and that dealing with discipline takes time. We 

will invest whatever time is needed to produce an actual positive change in behavior, not just to 

bring an end to the immediate disruption. 
 
2) Stop doing ineffective things.  We will eliminate aspects of the discipline program, which 

are not working and seek effective alternatives. 
 
3) Being fair mean treating students individually, based on what will work for them. 

While the rules will be uniform for all, specific consequences will be assigned on an individual 

basis based upon the needs, offense, and history of the student. Just as students need 

different approaches to reading, they need different approaches to discipline. We believe that 

being fair means giving each person what he/she needs, not treating everyone exactly the 

same. 

4) Rules must make sense. Students need to see how a rule benefits them. We have spent 

time investigating the reason behind all of our rules. 

5) Model what you expect. We will remember that our actions speak 
louder than words. 

 

6) Responsibility is more important than obedience. Obedience means “do-as-you-are-told”. 

This is an essential philosophy in situations involving danger, but otherwise is only effective 

when the person in authority is present. Responsibility means, “Make the best decision you 

possibly can with the information you have available.” 

7) Always treat students with dignity. We need discipline techniques to help students 

maintain or enhance their self-esteem. Whenever possible, we will use privacy, eye contact, 

and proximity when correcting student behavior. 

 

 

 



Dove   Hill    ‘’Citations,   Bear  Pause   and   Courteous   Cub   Coupon    
 
Our discipline committee created the Dove Hill School Citation and Bear Pause  
 
Tickets and The Courteous Cub 
Coupon. The Citation addresses our most serious rules and possible consequences. 

Parents are notified through the citation because it requires a parent signature. We 

believe that fairness means giving each child what he or she needs to improve behavior. 

It may mean not having the same consequences depending on the child and the situation. 

The Bear Pause Ticket addresses our minor rules or procedures. It is intended to help 

students learn to follow school rules and routines. Upon receiving a third Bear Pause, the 

teacher will notify the parent. The Courteous Cub Coupon is given to students for positive 

behavior. These coupons are provided to all staff to acknowledge students who exhibit 

good citizenship and helpful behavior. The Bear Pause Ticket, The Citation and the 

Courteous Cub Coupon are based upon the Discipline with Dignity principles as well as our 

own Dove Hill School principles.      

 
At Dove Hill School we believe: 

• School is a place to learn and have fun. 
• School is a place to be safe. 
• People and property are to be treated with respect. 
• We are each responsible for our own work, behavior, and choices. 

 
If you have any questions or concerns regarding our Discipline with Dignity Program, 

please feel free to call the school. 

 

NONDISCRIMINATION POLICY 
District programs and activities shall be free from discrimination, including harassment, with 

respect to the actual or perceived ethnic group, religion, gender, color, race, ancestry, national 

origin, and physical or mental disability, age or sexual orientation. The Governing Board shall 

ensure equal opportunities for all students in admission and access to the educational program, 

guidance and counseling programs, athletic programs, testing procedures, and other activities. 

 

STUDENT SEXUAL HARASSMENT 
The Governing Board is committed to maintaining a school environment that is free from 

harassment. The Board prohibits sexual harassment of any student by another student, an 

employee or other person, at school or at a school- sponsored or school-related activity. The Board 

also prohibits retaliatory behavior or action against any person who complains, testifies, assists or 

otherwise participates in the complaint process established in accordance with this policy. Any 

student who engages in sexual harassment of anyone at school or at a school- sponsored or 

school- related activity is in violation of this policy and shall be subject to disciplinary action. 
 
 
 
 
 
 
 
 



NOTICE OF UNIFORM COMPLAINT POLICY 
The district shall investigate and seek to resolve complaints at the local level. The district follows 

uniform procedures when addressing complaints alleging unlawful discrimination (within six months 

of the alleged occurrence), violation of civil rights guarantees, or failure to comply with state or 

federal law in programs for consolidated categorical aid, Indian education, migrant education, child 

nutrition, special education, adult education, career/vocation education, and child development. 

Contact the Superintendent or Assistant Superintendent of Educational Services if you have a 

question concerning noncompliance on any of the listed programs. The district will respond to a 

written complaint within sixty days. After receiving the district’s decision regarding a complaint, 

appeal procedures are available to the California Department of Education within fifteen days. 

Complainants may use any civil law remedies that may be available such as local mediation 

centers, legal assistance agencies, etc. (ex. Legal Aid Society of Santa Clara). In a discrimination 

complaint, the complainant has the right to seek civil law remedies at least sixty days after filing 

an appeal to the California Department of Education. 
 
 

PARENT INVOLVEMENT POLICY 
The Title 1/SCE program at Dove Hill School is a collaborative effort involving the student, the 

teacher and the parents. They work together in order to achieve high student performance. 
 
1. Each year a parent information meeting will be held by the end of October.  The Title 1/SCE 

program and its objectives will be explained.  The previous year’s Title 1 Program Evaluation 

Report will be shared at this meeting, which includes information about student performance. 

Specific information on individual student performance will be shared at the parent conferences in 

November.  Additional parent information meetings will be held in January and March. The 

January meeting will solicit parent feedback about the Parent Involvement Policy, the Home-

School Compact, and the evaluation of the site’s parent involvement activities. The March 

meeting will address the Categorical Program Evaluation Report. 
 
2. Every two years a School Advisory Council (SAC) will be formed. A majority of the members will 

be Title 1 parent representatives elected by the parents.  The first meeting will be held by the end 

of October of each year. Additional meetings will be held in January and March. The SAC will 

determine specific dates and times at their first meeting. The elected council may delegate its 

authority to the School Site Council (SSC) for a two-year period.  The SAC must have a least one 

meeting to discuss this action.  When this transfer of authority occurs, the SSC agenda must 

include Title 1 items. 

3. The SAC (or SSC) will review the Title 1 program and make recommendations for 
improvement. 

 

4. The Title 1/SCE program will include parent workshops that will enable the parents to help 

their students. Workshops will include core curriculum subjects, such as literacy, math and 

science, study skills, preparation for the next grade, and assistance in the interpretation of student 

assessment data.  The parent workshop schedule will be created each fall with input from the SAC 

or SSC. 
 
5. Title 1 information will be included in the Dove Hill newsletter. Information will include the site 

program, announce upcoming activities and include articles to support the home-school 

partnership. A summary of school events will be included at least once a trimester. 
 
6. Title 1 workshops will offer translation into Spanish and Vietnamese 
as needed. 



 

7. A parent-school compact is in use at Dove Hill School. This compact specifies the means 

by which the school, the parent and the student will build and sustain a partnership to help 

the student achieve high standards. The compact will outline the responsibilities of the 

school staff, parent and student for achieving improved student academic performance. 
 
 
8. A parent representative to the Title 1/SCE District Advisory Committee (DAC) will be 

elected at each school by the parents of the participating students. All DAC parent 

representatives will receive written notification regarding the time and location of the DAC 

meetings. 

 
9. An annual needs assessment will be conducted in the spring of each year that includes 

feedback from the staff, parents, and students about the effectiveness of the program. 
 
10. The results of the annual needs assessment will be shared with the parents in the 
fall for the previous year. 

 
 
 
 
 
 
I have read and understand Dove Hill’s School Rules and Policies. 

 
 
 
 
 
Parent                                                             Date                         

 
 
 
 
 
Student   

 



 
 

Dove Hill’s Calendar 2016/17 
 

  

August  17           First Day of School 

 

September 5             Labor Day 

 

September  29           In-Service Day No School for Students 

 

November 11           Veterans Day No School  

 

November 16           Parent Conference Day No School 

 

November 21-25      Thanksgiving Holiday 

 

December   19-Jan 2  Winter Break 

 

January 16            Dr. Martin Luther King 

 

February 20-24       President’s Holiday Break 

 

March        31            Cesar Chavez 

 

April 14-21       Spring Break 

 

May 29            Memorial Day 

 

June 9              Last Day of School 

 

 

 

 

           

 

 

 

 

 



 

 

  

 

 

           

 

 

 

SCHOOL HOURS 
 
 
                          

Kindergarten AM  8:30 a.m.-11:55 a.m. 

        PM                12:00 a.m.-3:20 p.m. 

 
 
 
 
 
 
 

Grades 1-3  8:30 a.m.-2:38 p.m. 

Grades 4-6  8:30 a.m.-2:45 p.m. 
 
 
 
 

Minimum Day:  Thursday 
 

Grades 1-6  8:30 a.m.-1:04 p.m. 
 
 
 
 

   Attendance Phone: (408) 270-4964 

 

 

 

 

 

 

 

 
 
 

 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 





 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


